
 
Check Request 
 
_______________________________________________________________________ 
Ministry or Auxiliary 
 
Requested By:_________________________________ Date:___________________ 
 
 
Requested Amount   $________________________ 
 
 
Make Check Payable to: ________________________________________________ 
 
    ________________________________________________ 
 
    ________________________________________________ 
 
    ________________________________________________ 
 
 
 Reason for request 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 Please attach receipts on the reverse side 
 
 
 
Required by Date: _________________  Mail Check Yes   No 
         Circle One 
 
Signed ____________________________________________________ 
 
 
 
 
 Check No: ______________________________ 
 
 Check Date: _____________________________ 
 
 
 
 
 
 
 



Expenditure Details 
 
 
Supplies  $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
Travel   $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
Lodging  $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
Meals   $____________________________ 
 
   $____________________________ 
 
Speaker/Honoria’s $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
Gifts   $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
Others   $____________________________ 
 
   $____________________________ 
 
   $____________________________ 
 
 
Total Spent  $____________________________ 
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